COST SHARE PROCEDURES 

Definition:

Cost sharing or matching (terms may be used interchangeably) means that a portion of project or program costs not borne by the sponsor.

These costs represent an implied or explicit agreement on the part of UMBC to assure that non-sponsor resources are contributed to a project, either from sources within or external to UMBC.

Responsibilities:

It is the Department’s responsibility to identify the cost share funding source at the proposal stage of an award.  

Office of Sponsored Programs has the responsibility to review and approve the cost share budget under the same guidelines and requirements as the sponsored proposal. OSP is also responsible for establishing the sponsored budget and the cost share budget during the generate award process. OSP is to disseminate the cost share funding source information to payroll at the time of award. 

Contract and Grant Accounting has the responsibility of assisting units in recording cost sharing in the accounting system and report of cost sharing expenditures to ensure that the relevant unit has fulfilled the cost sharing commitments it has made as a condition of an award.

Types of Cost Sharing:

Cash Contributions are actual funds from internal or external resources.  Cost sharing from the University’s resources is generally considered “cash” cost sharing, because a precise dollar amount of expenses can be shown in UMBC’s accounts.

In-Kind Contributions are non-cash contributions.  These contributions may be from inside or outside UMBC.  When it is the latter, it may be in the form of volunteer services or donation of equipment.  It may also be the contribution of effort to the project/program by either the PI or other personnel committed to the project at no cost to the sponsor.  Such cost-shared effort must be directly related to the project’s objectives and must not include time spent on administrative or instructional activities (unless directly related to the project’s objectives)

Charging to Cost Share Budget

A separate budget is set up for the cost share component of an award; the Analysis Type for the Cost Share Budget is CBU rather than BUD.  Federal regulations stipulate that when cost-sharing provisions are contained in the award contract, cost share expenses must follow cost accounting principles (CAS, A21). The Cost Share Budget vs. Actual Reports are can be run at any time and are found with this navigation: Grants/Reports/Project-Cost Share.

CHARTSTRING FOR CHARGING EXPENSES TO COST SHARE BUDGET

The following is an example of the chartstring for cost share expenses:

	PROJECT #
	00000561

	Contract #
	000419

	Sponsor Award #
	401647

	Sponsor Name
	MD State Dept. of Education

	Description
	Instructional/Grant

	PI
	Hunag, Yi-Pang et al.

	Department/Unit
	Education

	
	CHARTSTRING FOR COST SHARE



	
	Activity ID
	Dept. Code
	Fund
	ProgFin



	
	BUD001
	10425
	1114
	012




The fund code when charging expenses to cost share budget is 1114.

Analysis Type for Cost Share Expenditures:

Payroll - CPY

AP – CAC

GL (journal entry) or SAR – CGE

 F&A - CFA
Grant Accounting will follow-up with a request for the creation of combo edit, HR account codes for grants that have been generated with a cost share budget.

