UMBC information for an R*STARS transfer:

The vital information:

· Agency = R41

· PCA = 02440

· Object Code = 8337 (revenue) or 1537 (expense)

Non-vital, but very beneficial:

· Description – should be something that will assist in identifying the transfer as specifically belonging to your department.  This is a reference field, so make it personal to your department [like dept name] and the transaction [an invoice or reference number, or even a POC]. 

Financial Services:

· To assist Financial Services with identifying the transfer when it is made in R*STARS, please complete the R*Stars Notice Form and forward it to General Accounting.  The form is located on the Financial Services website: www.umbc.edu/accounting, under Financial Forms, FY04 Forms.

