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OK - no action required this quarter

Requires Further Action - Click on button for info

N/A - does not apply at this time


Quarterly Account Review
UMBC Account # 05-x-xxxx 
	
	
	OK
	
	Requires Further Action
	N/A

	1. 
	If the award is continuing, has the funding agency been contacted, and has the proper paperwork been routed through OSPA?
	
	
	

	

	2. 
	If the award is near it's end date, are all expenses finalized and reports prepared?
	
	
	

	

	3. 
	Based on the expense projections, is the account in or headed for a deficit? 
	
	
	

	

	4. 
	Does the budget match the award and are items allocated properly?
	
	
	

	

	5. 
	If cost sharing was specified for this project, has it been documented?
	
	
	

	

	6. 
	Are there any unexpected or unusual charges in relation to the budget?
	
	
	

	

	7. 
	Are there any "unallowable" costs (based on A-21 or on the terms of the award in these general categories?

                                                      Personnel                                       (
                                                      Materials and Supplies                  (
                                                      Postage/Telephone                        (
                                                      Copying                                         (
                                                      Memberships                                 (
	
	
	

	

	8. 
	
	
	
	
	

	9. 
	
	
	
	
	

	10. 
	
	
	
	
	

	11. 
	
	
	
	
	

	12. 
	
	
	
	
	

	13. 
	
	
	
	
	

	14. 
	Are salaries charged to the appropriate account and sub-code?          (
If not, have payroll transfers been initiated?                                       (
	
	
	

	

	15. 
	
	
	
	

	

	16. 
	Does effort for personnel match the award?
	
	
	

	

	17. 
	Are tuition charges made to the correct account?
	
	
	

	

	18. 
	Are travel expenses reasonable and allowable?
	
	
	

	

	19. 
	If subcontractors are involved, are all invoices up to date? 

Are there any costs which may be " unallowable" (based on A-21 or on the terms of the award?
	
	
	



	

	20. 
	Has appropriate P-card documentation been retained (i.e., logs, receipts, packing slips, VISA statements), do recorded purchases reconcile with monthly charges, have cardholder and supervisory reviews been documented and are charges being allocated to appropriate accounts? 
	
	
	

	

	21. 
	Are the F & A costs (indirect costs) correct and has the correct rate been applied to the correct base?
	
	
	

	

	Verified:

______________________________________________________

Departmental Business/Administrative Manager       Date

_______________________________________________________

Principal Investigator                                                    Date
	
	








Quarterly account checklist
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