DATE: 
     
FROM:
     
DEPT:         
TO:   
Eva Dominguez

Office of the Dean 


College of Arts, Humanities & Social Sciences

RE:  
Confirmation of Department Reconciliation to FAS Reports

Our departmental accounting records for the month ended       have been reconciled to FAS (AMO 90/91).  Outstanding expenditures/receipts may exist on the internal records to allow for a difference between our internal records and that indicated on the AMO 90/91.  We have notified the Accounting Department of errors, if any, so that our internal records are in agreement with FAS for each of the following:  

 FORMCHECKBOX 

All expenditures/receipts in the State Personnel account #      
 FORMCHECKBOX 

All expenditures/receipts in State Operating accounts     #      





       
                   #      






                   #      






                   #      
At this time, our records and projections indicate that the above accounts will end the year with a positive balance.  If this is not the case, we have attached a copy of our reconciliation and our projection to the end of the fiscal year.   

In addition, we have reconciled our DRIF and Revolving accounts as indicated below to show that current year items as reported by accounting are in agreement with the internal records.  

 FORMCHECKBOX 

All expenditures/receipts in DRIF account #      





           #      
 FORMCHECKBOX 

All expenditures/receipts in Revolving accounts #      





                    #      
Reconciliation for above accounts prepared by:
     
Extension:        
Approved by:




_____________________ Extension:    ___________

MEMORANDUM

TO:

Department Chairs & Program Directors

FROM:

Janie Stevenson, Assistant Dean



College of Arts & Sciences

RE:

Account Reconciliation and Year-end Projections

Thanks for the response that you have made to the responsibility-centered resource management that we began two years ago.  It is because of this that we are able to move one step forward.  

For FY99, monthly reconciliations are required to be maintained at the departmental level.  This will ensure an audit trail, if so needed. Although our office will not require a copy of the reconciliation, we are requesting that the attached memorandum entitled "Confirmation of Department Reconciliation to FAS Reports" be completed and sent to me.  This should be to me within ten working days after receipt of the monthly FAS statements (AMO=s).   Please feel free to modify this memorandum to fit the needs of your departmental activity.

This office will require that copies of the reconciliation be sent to us in two different situations.  First, as soon as you realize that your department will NOT be able to end the year in a positive manner, send your reconciliation and a "Resource Planning Form".  (Hopefully you will not need to prepare reconciliation for this reason.)    In addition, if after you have submitted your confirmation of reconciliation, a material AACT OF GOD@ occurs which you believe will affect your year-end balance, please let me know ASAP either by email or phone.    In this way we can work together for a solution to the problem.  

Second, for the statements ending April 30, 1999, reconciliation, as well as the "Resource Planning Form" should be sent to this office for each state, DRIF, or Revolving account maintained by the department.  Please use whatever your internal forms are for the reconciliation (Quicken reconciliation report is fine) and the "Resource Planning Form" that we started in FY97 for your projection on activity until June 30, 1999.  Again, feel free to modify the form to fit your needs

I will be glad to meet with anyone with concerns on the accounting/budgeting for your department.  If you have questions on the new procedures for account reconciliation and resource planning or on any other matter, feel free to call me on extension 3228.

Cc  Budget Person in Department/Program

