MEMORANDUM

DATE:        
TO:
Eva Dominguez


Office of the Dean


College of Arts, Humanities & Social Sciences

FROM:                                                                               

DEPT:                                                                               
RE:  Startup DRIF accounts

        Confirmation of Department Reconciliation to FAS Reports

Our departmental accounting records for the month ended          have been reconciled to FAS (AMO 90/91).  Outstanding expenditures/receipts may exist in the internal records to allow for a difference between our internal records and the amount indicated on the AMO 90/91.  On the reverse of this form, we have listed any items that have been outstanding for more than 3 months.  We have notified the Accounting Department of errors, if any, so that our internal records are in agreement with FAS for the following:

Amount of startup indicated in the contract letter                                      

Amount of startup available at the beginning of the year                                                            
(If different from above)

Amount of startup spent year to date                                                                                      
Balance remaining in the startup account                                                                                                                                         

It is understood that the startup funds will be used within the first year of appointment, unless otherwise specified in the contract letter or approval has been received from the Dean’s office to carry funds forward into a second year.

Check  if applicable:

( )     The department does not anticipate any additional expenditures from this account during the current fiscal year.

Reconciliation for above accounts prepared by:                                              Ext:                        
Approved by:                                                                                                   Ext:                        
