Click here to enter a date
Addressee’s Name
Number and Street
City, State, and Zip
Dear Addressee:

Upon the recommendation of the Name of Program Graduate Committee, I am pleased to offer you a Choose a commitment graduate assistantship as a(n) Choose type.  This appointment begins on Click here to enter a date, ends on Click here to enter a date, and provides the following economic benefits:
	Stipend
	Bi-weekly Amount
	Tuition Benefits
	Health Benefits

	$Amount
	$Amount
	Fall:  Choose an amount Credits of Choose a method
Spring:  Choose an amount Credits of Choose a method
Summer:  Choose an amount Credits of Choose a method
	Select health benefits


Choose an option for payment of fees
In making this offer, we are expressing our confidence in your potential as a graduate student.  In return, we expect you to make a complete and dedicated commitment to your graduate studies and to the duties assigned to you as a part of this assistantship.  The duties of this graduate assistantship are Enter duties.  

We will evaluate you in the performance of your duties each semester, which we will use, in part, to determine your eligibility for a renewal of your assistantship.  Please note that renewal of your appointment is not automatic or guaranteed.  As a Graduate Assistant, you will report directly to Name, Title.  You must contact the department’s payroll preparer, Name, to complete the necessary payroll, health, and tuition remission forms.

Your service to UMBC as a Graduate Assistant may not exceed 20 hours per week.  In addition, all Graduate Assistants must be registered as full-time ( ≥ 9 credits) students in each Fall and Spring semester they hold the assistantship.  Furthermore, Graduate Assistants must enroll in the required graduate assistantship course each Fall, Spring, and/or Summer semester they hold the assistantship.  
UMBC and Graduate Assistants are equally responsible for adhering to the policies and procedures articulated in the UMBC Graduate Assistant Handbook.  In addition to the Graduate Assistant Handbook, the Graduate School’s website, <www.umbc.edu/gradschool/>, has information on the Graduate Student Mediation Procedure, the required graduate assistantship course, and other general assistantship standards and guidelines.  
To accept this offer, please sign and date this letter as indicated below and return the entire letter by Click here to enter a date.  Failure to respond by the stated date will render this offer null and void.

We wish you great success and look forward to working with you.

Sincerely,

Name of Sender,
Title of Sender
I accept the offer of the graduate assistantship and agree to the conditions of this appointment.

Signature and date:  







