
Greek Chapter Financial Procedures
As UMBC organizations, Greek organizations have been given an on campus account. Through this account the chapter has the privileges of, but not limited to, reserving rooms, purchasing food from food services, and renting audio and visual equipment at a discounted rate.  With these privileges comes the responsibility of keeping fiscally current with the UMBC campus account.  The following guidelines apply to all Greek organizations:

1. $100.00 must be maintained in the account from the start of the academic year.  All deposits are to be turned into the Student Affairs Business Services Center.  The deposit will be kept in the account from year to year; thereby, making the minimum amount required in the account to be $100.00.  If at any time the account status is less than $100 dollars, the account will be deemed delinquent.  

2. The chapter is responsible for checking the account status once every 30 days. The account status can be learned from the Student Affairs Business Service Center.  
3. For a chapter to remain in good financial standing, chapter accounts must be maintained.  For chapters that choose not to have their accounts in delinquent status:

a. The account will be frozen and no future charges may be made.

b. The organization will lose the privilege of reserving space and all current reserved space will be released. Upon payment, organizations may submit a second request, but there will be no guarantee that the room will still be available.

c. If the chapter is 30 business days delinquent, a notice will be sent to their national office requesting support in receiving the payment.

d. If the chapter is 45 business days delinquent, the chapter will be brought up on judicial charges. Judicial charges will go through the Office of Student Judicial Programs.

Greek Financial Procedures Prior to Event or Program:

1. Each chapter must deposit $100, or have a $100 balance at the beginning of each semester, in order to keep the campus account open and available to cover any additional charge and/or expense for program/event.
2. Before any event or program on-campus, the chapter must have enough money in their account to cover the estimated expenses for all expenditures of the program or event. This is the same for all UMBC Student Organizations

3. Greek Organizations will follow the same process for all student organizations to request an event on campus. 
Greek Financial Procedures During An Event or Program:

1. Chapter leaders are responsible for managing events and are responsible for all guests’ behavior.

2. Chapter leaders are required to establish appropriate cash-handling procedures and should have 1-2 people ONLY responsible for managing any monies.

3. Chapter leaders will be responsible for ensuring that an accurate cash deposit is made the evening/day of the program/event and that it reconciles with the deposit form. Deposit is defined as monies physically being placed in one of two safes located in either the commons or the University Center.
4. Chapter leaders are responsible for making a cash deposit by completing the cash deposit form, counting money, verifying ticket sales and numbers and depositing money bag in either the safe in The Commons or the UC.
Greek Financial Procedures After An Event or Program:

1. Chapter leaders are responsible for going to the SABSC the next business day to reconcile deposit with SABSC staff.

2. The SABSC staff will ensure that an appropriate deposit was made – one which matched the number of tickets distributed with the number of tickets sold.

· If deposit reconciles accurately, the SABSC staff will ensure that the chapter has enough money in their account to pay for the entire program/event.  If the chapter has enough money in their account, then the SABSC staff will allow the chapter leader to take the monies with him/her to deposit in his/her off-campus account.
· If the deposit does not reconcile accurately, then the chapter will be responsible for making up the difference and the SABSC staff will take this money from the chapter’s profit.  Once all bills are paid for then the chapter can take their profits with them to deposit in his/her off-campus account.
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