2009-2010 INTERNSHIP OPPORTUNITIES

Internship Organization
Children’s National Medical Center - Division of Adolescent & Young Adult Medicine 
Internship Periods 

Summer 2009- June to August

Fall 2009- September to December

Spring 2010- January to June
Hours Per Week

6 to 24 hours (depends on student’s interest and availability), all non-paid positions
Program Description
The Division of Adolescent & Young Adult Medicine manages the Adolescent Health Center for teen patients ages 12 to 21 at Children’s National Medical Center. The Adolescent Prevention Education Programs- Teens Against the Spread of AIDS (TASA), Today’s New Teens (TNT), Teen Life Clubs (TLC), Teen Talk, waiting room education and community-based workshops- provide creative short- and long-term interventions which facilitate the continuum of care for patients and DC area youth in order for them to make informed and responsible decisions about their health. We do this through comprehensive life-skill education, training, support and advocacy services and partnerships with youth-serving organizations who share our vision.  

Internship Description
We are currently looking for several interns for the Adolescent Prevention Education Programs at Children’s National. Selected interns will be fully oriented to the hospital policies, programs; curriculum and office culture. Interns are required to complete an Individual Education Plan that helps to match their scope of work to their existing skills and competencies while developing opportunities to develop new ones. Consistent attendance, initiative, resourcefulness and leadership are important to getting the most out of this opportunity. 

This is a great position for motivated individuals interested in a hands-on experience in a hospital or clinic-based setting.  Applicants with interest and experience working with adolescents are encouraged to apply.   Students of color and males are strongly encouraged to apply. 
Internship Locations

· Children’s National Main Hospital- 111 Michigan Ave, NW WDC 20010 (metro accessible on Brookland metro on red line; free shuttle to the hospital)
· Children’s Health Center at Shaw- 2220 11th St, NW WDC 20001 (metro accessible on U St/Cardozo metro on green line)

Available Internship Positions

· Executive Assistant (ideal for work-study students or those with little work experience)

· Responsible for organizing, filing and archiving existing and new program data as well as typing curriculum updates, as needed. This includes transferring hard copy files into an electronic format; filing information into manageable folders; and updating grant database and the health education resource library.
· Financial Management (ideal for human resource, business, non-profit management majors)

· Responsible for resource development, which includes assisting with securing donations of money and in-kind goods to operate programs. This will include keeping an up-to-date grants database. Will also include assistance with quality assurance plan to streamline financial accounting system record keeping.
· Research Intern (ideal for policy, public health and program planning majors)

· Responsible for researching current local and national data on teen pregnancy, STD and HIV rates in the District.  This will include creating one-pagers to share with staff on how to incorporate current data trends into relatable information for program curriculum and creating community maps to determine disparities as well as assets in the Wards we serve. They will also assist with daily program data entry on reach, impact, demographic and risk profiles. 
· Health Education (ideal for public health, education, social work, psychology majors)
· Responsible for curriculum development/updates (based on literature review on adolescent development and best practices). This research will be used to develop and plan programming/enrichment ideas; field trips, hands-on activities; and local/national events of significance (i.e. World AIDS Day, AIDS Walk). Hands-on application will be realized through weekly lessons in TLC program; waiting room education and development of assessment and referral tools.
· Outreach/Community Relations (ideal for community planning; sociology; social justice majors)

· Responsible for securing new program partnerships and strengthening existing partnerships. This will include assisting with quarterly community partner meetings. This will also include creating service-learning projects for the TASA and TLC program models. It would be most helpful to develop program data/information dissemination plans.
· Social Marketing (ideal  for communication, media majors)

· Responsible for targeted outreach to racial/sexual minority youth into the programs; promote inclusive language in program materials; create program marketing materials that are culturally appropriate and youth-friendly. For media savvy interns, they may be responsible for creating a storyboard for program promotional video.
Required qualifications: At least 1 year experience, as relevant to internship position (which includes service/volunteer work or an equivalent combination of education and/or experience). Knowledge of and capacity to articulate the value of prevention education and youth development programs. Ability to communicate effectively (both orally and in writing) with diverse populations, including:  health care providers, youth, families, community partners. Experienced in internet searches. Demonstrated ability to prioritize and balance multiple tasks and responsibilities. 

Preferred qualifications: Knowledge of youth-serving organizations and resources in the metropolitan Washington, DC area. Experience designing and implementing after-school or health education programs. Research and literature review experience. Proficiency in Microsoft Office (Word, Access, Excel, Publisher).

To Apply

Please email a one-page letter of interest demonstrating your qualifications/interest and resume to: 
Maranda Ward, MPH

Program Manager, Prevention Education Programs

(202) 476-5449 office | (202) 476-3711 fax

mward@cnmc.org 

Visit us on-line at www.ChildrensNational.org/apep 

Application Process

· Staff review of resumes/cover letters

· Interviews of potential candidates 

· Selection of Interns

-Interns must complete required paperwork (hospital requires PPDs, physical and background checks)

