UMBC

An Honors University in Maryland


STUDENT FICA EXEMPTION FORM
This form is required to be completed by all Student & Graduate Assistant employees for each job.  (One form is sufficient if the employee has multiple jobs in the same department.)  If this form is not submitted with the payroll packet, the FICA status will be set as eligible until a form is received by payroll or the audit indicates a change should be made.  
Employee Name _________________________
 Employee ID  _______________
Department _____________________________
 Social Security  _____________

Title         FORMCHECKBOX 
  Graduate Assistant
 FORMCHECKBOX 
 Student

Requirements for FICA Exemption:

· Employment and course enrollment must be at UMBC (or USM institution)

· Enrolled at least half time (including summer sessions)

Summer Semester Enrollment Requirements

· Graduate Students enrollment = 12 units

· Undergraduate Students = 3 credits

 
      Spring or Fall Semester Enrollment Requirements

· Graduate Students enrollment = 24 units

· Undergraduate Students = 6 credits

· Regular schedule is 40 hours or less per pay cycle (Includes the sum of multiple positions)

I certify that I qualify for the student FICA exclusion as of the date of this application to the requirements listed above.  Payroll will run a compliance test each semester to ensure enrollment meets the above requirements.  
_______________
                   __________________________________
Date 





Student Signature

________________

      __________________________________
Department


         Department/Payroll Preparer Signature

NOTE:  The IRS Regulation does not change the FICA exemption eligibility for  F-1, J-1, M-1 or Q-1 immigration status.


PAYROLL USE ONLY


Reviewed/Entered _____________





         Date _____________











