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STATE PAYROLL CHECK

REQUEST FOR CANCELLATION

TO:
Office of the Comptroller 


Systems Administration 


College Park, Maryland 20742

______________________________________________________________________________________________

EMPLOYEE/CHECK INFORMATION:

First Name       
Last Name              Social Security No.    -  -    
Account No.       
Line Item No.     
  Check No.       
Date       
        Net Amount        
Payroll No.    

Pay Period Ending       
Gross Amount of Salary and Wages $       
Travel In State       
Out of State       
Total Gross Amount $       
______________________________________________________________________________________________
REASON FOR CANCELLATION: Write VOID on the front of the check

	


______________________________________________________________________________________________

CERTIFICATION:

I hereby certify that the attached voided payroll check should be cancelled.

________________________________________
DATE       
SIGNATURE – DEPT. RECONCILER








     



TELEPHONE       
DEPARTMENT/DIVISION








________________________________________
DATE  _________
SIGNATURE – HR PAYROLL 
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