HOW TO USE CPS (“CLICKERS”) IN LH7 & LH8 FOR ORIENTATION (UNIV. 101 & 301)    8/10/07

NOTE:  There are 2 screens in the console: PC monitor & Touch screen controller for the data projector  
(these instructions assume the PC is connected to the Internet)
HOW TO START:
· Turn PC on

· Turn data projector screen on (right screen) by just touching it twice
· Then touch: start / start-up system / select device (upper left hand corner) / auxiliary computer inputs / computer 1 Starboard PC / send to video projector / lights / medium high

· On the computer screen, click on UMBC AV icon (the password is victor – must be in lower case)

· LH 7 already has the CPS receiver hooked up – you’ll need to plug the CPS receiver in LH 8’s PC USB port located in the lower front end of the case (it is somewhat hidden)  

· NOTE: don’t plug it in the USB hub on the left of the PC – must go directly into one of the PC’s USB ports

· On the Windows Desktop screen – click on “CPS for PowerPoint” icon (important – it can take up to 1 minute before the program opens)

· To assure that the receiver is recognized:

· click on “Delivery Options” button on PowerPoint tool bar

· click on “receiver tab”

· click on “detect CPS receiver” button
· if successful, will see this message: “CPS receiver unit detected” – the click OK twice

· Open “Orientation PPT’s” folder (located on Desktop)
· Open the PowerPoint file you need
· Once you start the slide show (in full screen mode) – the “Sessions Options” window will appear (no items on the sessions options window should be checked) –  click OK….. you should then see the channel number screen 

HOW TO JOIN CLICKERS:
· Turn on clicker  

· Initially, when you turn it on, you will see red flashing light (if see green – turn off and restart) 
· Then join by pressing “join” and then press the channel number (LH 8 = 01) and then press “send” 
· After joining - you should see only a green light and after a few seconds it will flicker

· Keep CPS “join screen” on until everyone has joined & then click “close”

HOW TO ENGAGE POWERPOINT AUDIENCE RESPONSE SLIDES:

· Click “engage” and then click “start”
· Students/Participants will then select their response and then press “send”
· After all responses are received – click “end” 

· After you’ve discussed results – click “close”
· To advance to the next slide – left click anywhere on the slide

· When you get to the next question slide - repeat the above process

When finished, shut down projector by touching right screen’s start button and selecting “shut down system”
