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Creating Assessments & Managing the Blackboard Grade Center
Assessments

Assessments are a way to measure student learning either through “counted” tests or practice tests that can be used for review. (Note: Students have told DoIT through the annual Blackboard survey that they appreciate practice quizzes are a very effective way to review course material.) Blackboard offers a variety of question types that can be used in a variety of ways. Help sheets can be found at http://www.umbc.edu/oit/newmedia/blackboard/help/assessments.php
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I. Test Manager
· Used to create tests either from new questions or questions pulled from “pools” of questions in the “Pool Manager’. Once created, tests can be posted in any “Content Area” in a course or community. Tests are automatically graded by Blackboard and results can be found under the appropriate column in the course/community Grade Center.
II. Survey Manager
· Similar to the “Test Manager”, the “Survey Manager” is used to create surveys either from new questions or questions pulled from “pools” of questions in the Pool Manager”. Once created, surveys can be posted in any “Content Area” in a course or community. Unlike tests, surveys are anonymous and the summarized results can be found under the appropriate column in the course/community Grade Center.
III. Pool Manager
· The “Pool Manager” allows the instructor or community leader to create banks, or “pools” of questions that can be used to create tests and surveys. Using pools of questions can also allow for the creation of “random” questions in tests that can 
provide the student with a different set of questions each time a test is taken.


Pools can be created based on the question format, i.e. multiple choice, fill in the 
blank or true/false. Question subject matter can also be an effective way to organize “pools”.
Grade Center

The Blackboard “Grade Center” is used to post grades from assignments, tests, etc. that are conducted either inside or outside Blackboard. Grades posted should only be used as a way to keep students informed and NOT as the primary course Grade Center. Even though Blackboard is frequently “backed up”, course instructors should always keep a copy of course grades outside of their Blackboard course.
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I. Add Grade Column


· This button can be used to add additional columns in the Grade Center that can be used for items not automatically created by assessments and assignments in the course/community. Examples might be a mid-term, final, attendance, project, etc.

II. Add Calculated Column

· The “Calculated” button gives the instructor/community leader the ability to add a weighted column that can be set up for categories of grades, a totals column for all grades in the Grade Center (there is one set up be default), column for average or minimum/maximum grades. 

III. Manage

· Categories under this button allow for better management of the “look” and “function” of the Grade Center.
 

· Upload/Download – Allows you to download the Grade Center to Excel, manipulate the grades and then upload the same sheet back into the Grade Center. (When doing this it is important to not change any of the column or student names in the spreadsheet before uploading.)
· Categories – Categories are used in the weighting process and can be set up any way that makes sense to the instructor.

· Smart Views – Allows for creating custom views of the Grade Center based on groups or other criteria. 




· Grading Periods – Allows you to create specific grading periods in the Grade Center.

· Grading Schemas – Allows you to create custom formulas for the way grades are converted in the Grade Center. Example: 90 % = A Blackboard provide a default schema that includes grades with pluses and minuses. This schema can be edited or a new one created if desired. 

· Organize Grade Center – Allows you to organize the order in which columns appear and to hide columns that do not need to be seen. (Note: Students will see the columns even though the instructor has hidden them in their view of the Grade Center.)

· Hide/Show Users – This allows you to hide, but not remove, users in the Grade Center. An example might be students that drop the course that have not been fully deleted.
IV. Email

· This button allows the instructor/community leader to send emails to students/users directly from the Grade Center. It works the same way that the email function works through either the communication tab or the control panel.
V. Reports

· The reports function allows the instructor to create custom report forms that can then be prepared for all or selected students. There are a number of options for how you want the reports to appear. 

VI. History

· This function allows the instructor in the course to see all of the edits that have been made to the Grade Center. This can be very important when more then one person is editing the Grade Center. 

VII. Retrieving Assessment Data/Submissions

· As a student completes an assessment, they will either receive a score in the Grade Center or a [image: image3.png]


 if the assessment needs some attention from the instructor. If the assessment is still in progress or needs to be reset, you will see a [image: image4.png]


.

· To retrieve submitted documents or grade an assessment from the firsat example, click on the [image: image5.png]


 then “Grade Details” and “View Attempt” to see 


and return the documents. The instructor, can also “Reset Attempts” from this area, as well.
 

If you have any questions, please feel free to contact Blackboard support at the UMBC helpdesk.
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